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Payroll-based reporting (PBR)
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▪ PBR has been available in Pension Administration Link (PAL) 

since March 2022

▪ PBR files loaded in PAL are accessible for review at any time

▪ CAAT employer Pension Analysts are available for support



Benefits of using PBR online
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▪ Eliminates use of multiple platforms to submit files

▪ Easily make updates to a payroll file before final submission

▪ Employees are able to view data immediately in the member 

portal, My Pension

▪ Report pension adjustments (PAs) online



Payroll-based reporting – Menu location
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PBR in PAL – Process steps
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▪ Step 1 – Upload your PBR file

▪ Step 2 – Validate and review 

▪ Step 3 – Edit records, if necessary

▪ Step 4 – Post data



Step 1 – Upload
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Step 2 – Validate file and review errors
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Step 3 – View and edit data if necessary
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Step 4 – Re-validate and post
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PBR – Wrapping up
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▪ Employers can run their own reports using the Employer 

reports feature in the PAL menu

▪ Ask your Pension Analyst for a demo

▪ Feedback about PAL is welcome and appreciated
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